Exhibitor Setup Information-Career expo
South Towne Expo Center
9575 South State Street
Friday & Saturday 10-4
Welcome to the Career Expo.  We are happy to have you as an exhibitor this year and hope this event will be a great success for you and your business.  Here some answers to the most asked questions.
There is no guarantee of attendance at this show.  There are no refunds regardless of weather, illness or lack of participation.  Food Vouchers in the amount of $40 are provided on Friday a.m. and so is power.  If you have staff that is working different days please make arrangement for their food vouchers so the Friday staff doesn’t use them all the first day.
Internet access: 

Please call 801-565-4411

Extra tables, carpet or chairs:

Please call Susan at 801-908-8822

MOVE IN:  We will be ready to move in on Friday a.m. at 8:00 a.m..  If you need to make other arrangements, please call Marie Bowcut at 801-204-6831.  Please bring a hand cart or dolly if you have one available.  It makes move in go a lot quicker.  Please bring covering for your floor space.  The 2 days on your feet will be a lot easier on your body.  
Exhibitors must man their booths at all show hours, we will not responsible for stolen items.  All floors should be covered and tables skirted.  All material used in exhibits must be fire retardants.  No paper banners.  No straw bales.  Early move out is prohibited.  There should be no hazardous material of any kind brought onto the premises of the South Towne expo center.  Exhibits must meet safety and fire regulations. The Fire Marshall or authorized agent reserves the right to confiscate or demand removal of any exhibit materials not meeting regulations.

Media One will not be responsible for any accidents or theft that may occur at the show.  Please be aware to remove any items you feel will be at risk.
Move out: is Saturday night 4:00p.m. – 6:00 p.m.  Please don’t take down early.  There will be $100 charge if you take down before the show ends.
OPENING: The show will open at 10:00 a.m. on Friday. The doors for exhibitors will open at 9:00 a.m. on Saturday for exhibitors and 10:00 to the public.  
Interview pods are available for you to use throughout the show.  

Remember the best way to get an employee is to be interested in them.  Stand up during the show, bring an extra pair of shoes to wake your feet up!  If you need to sit down, bring a tall chair so that you will be eye level as people are walking by.  Talk with people as they walk by and find out why they came to the show, what job they are looking for and what you might be able to help them with. There will be no blocking of the isles with your staff.  Staff must remain within the perimeters of your booth.  Please be courteous of others.
Handouts at your booth- There is a policy from Utah Food Services of no water bottles or food to be passed out unless the item is purchased from them.  If you have a food item, a fee will need to be paid the Utah Food Services.  Please visit www.utahfoodservices.com for more information.  Wrapped candy 1 oz or less is permitted
BALLOONS:  There are to be no balloons allowed at the South Towne Expo Center.
Alcohol: No selling or drinking alcohol of any kind is allowed on the South Towne Expo Center premises.

